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PACΠORЯXEHИ E
1$ /t. u.rg y, o-t-cf/-fs

06 ylsepxaeHuu floroNeHrq
o6 orrele 6yxral'repcroro yr{era H orrrerHocru
annapara lyubr nopoAcKor-o orcpyra To.nr,rrru

B coornercrsur.r co crpyKrypofi lyrusr nopoAcKoro oxpyra Toarrrru VII

co3brBa, yrnepNlenuofi perxeHr.reM lyrr,tu ropoacKoro oKpyra To,rrrrrn or

2 I . I 1 .201 8 J\e 79, pyKoBol(clryrcu Peuauen'r'orr.r flyrr,rsr nopoAcKoro oKpyra

Torusrnr:

1 . Vrnepar.rrr Ilonoxenue o6 o rAe.rre 6y;<rallepcxoro yqera r,r orqerHocru

afl napara lyrr,tu nopoacxoto oKpyra'l'oll,l'rru corJracno [puno)KeHurc.

2. Hava.nsuuxy orTela 6yxrarrepcxoro yqera H orrlerHocru annapara f[yrrar,r

ropoAcKoro oKpyra Toruql-ru Kanaeucxux n.A. rrpnBecru /toJrxnocrHr,re

riHcrpyKrrHH paOornnxon orAena B coorBerct.Bue c Hacroruu14M pacnoprxeHHeM.

3.flplr:narl y'rparxBtrruM cvny pacnoprrxeHne perceAareJrr firrr,tl,r

ropoAcKoro oKpyra Tolrsrru or 05.04.2013 J\! 01-14/17 <06 yrnepNAenuu

floroNeHur o6 orAele 6yxraa'repcnoro yqera, ol.rlerHocrr H MyHxuurrrrJrr,Horo

3aKa3a anflapara lyrrasr ropoAcKono orcpyra Tolsrrru>.

4. Hacrosuee pacnopflxeHae Bc lyrae'r' B clny c 01 .0 I .2020.

5. Konlpons 3a BbrrroJlneHrreM Hacrorrleno pacnoprxeHu, Bo3JtoxHTr, Ha

pyKoBoAHren, annapal'a IJUH ropoAqcoro oKpyra Tonsq'rru Fl.A.Murpo+anony.

flpelcegarenr lyr'au κ H.I4.Ocryar.rH
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TIOJIO)IGHI4E
06 orAene 6yxrantepcroro yrdm lr orqerHocru
annapara ,{5rubr ropoAcxoro oKpyra Tonbrrrll

l. O6uue roJroxeHr{rr

1. Oraer 6yxranrepcroro frera r,r orqerHocru arrapara ,Uyr'mr

ropoAcKoro oKpyra Torusrrr.r (aaaee - O,raen) ,Brrerc, crpyKTypHbrM

[oApa3AeneHr,reM {rrr[apara .{ynrrr ropogcxoro orpyra ToJrbrr.rfi (aa.nee - Ayr"ra).

2. Oraen He[ocpeAcrBenHo [oArrr.rHrrerc, pyroBoA]rremo annapa, a .llyrrlrr.

3. Or.qer n csoefi AerreJrbuocrr.r pyKoBoAcrByerc, Koncrlrryqueft

Pocczficrofi @egepaqun, Qegepanrurrulr 3aKoHaMr,t, HopMarlrBHErMr,r [paBoBrrMr.r

alcraMr,r Qegepanrnrrx oprauoB rocyAapcrBeHuof Elacru, 3aKoHoAarenbcrBoM

Cauapcroil o6racrr.r, MyHl,Iqrr[anbHbrMr.r [paBoBbrMr,r aKraMr,r ropoAcKofo oKpyra

Tolterru, YcrasoM ropoAcroro oKpyra Tollrrru, Peraauenrou ,{yuu,
flonoxenr.reu o6 annapare [5run, a tarxe Hacrorrqr,rM Ioloxenueu.

4. BsafiN{ootHorrreHrdrr OrAena c   Дpy「IIMИ    cTpyКTypHЫMИ

noApa3AeJreHurMr,r a[flapara ,{yuu ocyulecrBJt rorc, B coorBercrBtrrr c

Peraarrrentotr,r ,{yrr,mr, Iloaoxenuerra o6 anflapare ,{yr'au r.r ApyrrrMr.r

MyHI,IIII4TTaJTbHLIMLI [paBoBbrMr.r aKTaMI,I.

5. floaoxenre o6 OrAene piBpa6arbrBaerc, HaqaJrbHr.rKoM OrAela,

conracoBbrBaercf, pyKoBoAlrreneM aflflapara ,{yurr [r yrBepxAaerc,

pac[oprDKeur.reM flpeAceAarenx,{yruu.

6. Hacrorqee floloxenue r,r3Meu{erc, B coorBercrBrir}r c H3MeHeHr,reM

qeneft, saAaq, (pynxunfi, [paB, orBercrBeHHocrr.r, Bo3JroxeHHbrx sa OrAea.

7. Oraen r{Meer Kpyuryrc neqarE c o6osHaqeur,reM cBoero HaHMeHoBaHr,r,

I,I IIITaMIEI, I{c[oJIb3yeMEre B coorBercrBr.ru c floloxeHl,IeM o [oprAKe frera,
I{ctIoJIL3oBaHI,Ir, xpaHeHI,It u yullqroxeHls neqarefi u IuraM[oB a ,{yue,

yrBepxleuHrrM pacfloprxeulreM npeAceAaterr,Ugruu.
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2. OcxosHrre IIeJII{ t,r 3aAaqLI OrAela

8. Ocnonxofi qenbrc AerreJIbHocrI,I OrAela .rIBJUIerc, opmHnsaqth

6yxranrepcroro y.IeTa, yr€ta MarepuaJIEHEIx qennoctefi rr LIMyIrIecrBa,

Ho(oA.f,rrlerocg B o[eparlrBHoM yrrpaBJlenuu ,[nurr, nnaH[rpoBaHl{e }I aHaIJrLI3

cMer6r pacxoAoB, oPraHr{3aqlrf, KoHTpoJrf, 3a IIeJIeBbIM pacxoAoBaHLIeM AeHeXHBtX

cpeAcrB.

9. Ma AocrrDKeuas nocraareuuoi qeau OrAel BEInoJIIUIeT cJleAyrcqlle

3aAaqr{ no:

I ) ocyruecrunenr.uo 6yxraarepcKoro yrera, ruraxrpoBaHlflo u anutu3y

cMerrr pacxoAoa.{yuu;

2) cnoeaper'reuuoMy rrpeAocraBJreHr.rro 6yxrantepcroft orrdtuoctu npn

ocyuecrBneHuu,{yr'lo[ xo3rfi CTBeEHED( onepaqufi ;

3) opralrnaaqnr{ KoHTpon 3a rIeJreBErM rr gKoHoMHhrM pacxoAoBaH}reM

AeHexHbD( cpeAcTB MaTepriraJrEHux qennocrefi n,,{pre.

3. OorosHHe Qynxquu OrAeaa

10. AI" pearr,r3aur{u 3aAaqr.r rro ocyruecrBrreuuro 6yxrarrepcxoro yr€ra,

ruraHr,rpoB{IH}rro }r aHaJrr{3y cMerlr pacxoAoB AyMhr OrAer sHnorHrer cneAyroq}re

r[yurquu:

1) Soprrrupyer yv6tnyro flonr.rrr.rKy e ,{yue B coorBercrBlrtE c

geftcruyroqlrrra 3aKoHoAareJrbcrBoM o 6yxranrepcror'r yrfue;

2) ocyulecmnrer pa6ory no rroAroroBKe H yrBep)rqenuro pa6overo uana

cqeroB 6yxrartepcxoro yqera;

3) ocyuecrruet pa6ory tro rroAroroBKe r.r yrBepxAeHr,rrc Qop,

nepBr.rquhrx yr€rrux Aor(yrr,reHToB, flpr{MeureMbrx Ma o$oprrurenr,ra

xogsfictgeuHrx onepaqufi, no KorophrM He [peAycMorpeHbr rurroBbre r[opr"ru, a

raKxe Qoprnr AoKyrueHroB axyrpenHefi 6yxranrcpcrofi oru€rnocu.r,

ocyulecrBr.fler pa6ory rro [oAroroBKe r,r [p?rr{f,Trrro pa6ouero flraHa ctreroB,

Sopr,a uepnnvnrx yrErurx Aor(yrvreHToB;

亀



4) o6ecneunnae'r [PoBeAeHHe

HHBCHTAPI,I3AIIUI,I AEHCXHLIX CPCACTB I'I

4

n ,{yrrre uraHosofi !r sHenraHosoft

ToBapHo-MarepHzulbHblx qesuocrefi ;

5) o6ecnevunaer co6lrcreHue rexHoJloruu o6pa6o, ru 6yxranrepcxofi

uuSoprraauun s .{yrrle;

6) opraur.tayer Be.IIeHI,Ie 6yxramepcxoro yЧeTa NOATOTOBK14

6yxra.n'repcxofi oT.I€rHocrra n /IlJlve Ha ocHoBe npHMeHeHI'I, coBpeMeHHblx

TexHr{r{ecrux cpeAcTB n rau$opr'aaUuoHHL,Ix'rexHoJlOrnfi , nporpeCCHBHbIx Qopr'a u

MeroAoB yvEra u KoHrPonr;

7) csoenperrreHHo orpaxaer Ha cqerax 6yxrarrepcxoro yuEra onepauxn'

cBr3aHHbre c ABHXeHHSM OCHOBH6IX Cp6ACTB, TOBapHO-MaTepHanLHbIx ueHHOCrefi

u AeHexHbIx cpeAcrB n .(Yue;

8) ocyuecrueer pacvdr AeHexrloro Bo3Hal-paxAeHH, (coaepxanrzr)

AerryraraM, ocyulecTBnrloull',IM cBoH norHoMoquq Ha IrocTorHHofi ocHone,

pa6o, ultrav .{yuu, noMourHI'IKaM AenyraroB Anrau, o6ecneqrasae'r

cBoeBpeMeHHoe neperrHcfleHHe AeHexHLrx cpeAcTB Ha TeKyIIIUe Cqera s 6aHre

(rapua, uue nJIacrtIKoBbIe xaptu).

I 1. Alr pelxeHl4c 3aAaqn IIo cBoeBpeMeHHoMy npeAocraB:IeHulo

6yxralrepcrofi or'{€rHocru npH ocyuecTBneHHU,{yrr4Oil XO:q CTSeHHTIX

onepaqnfi O'rAer sslnorHfler cneAyurxe Qynxuun:

1) Op「aHИ3ycT cOcTaBЛ eHИe 6aЛaHca И oΠepaTИ BHЬIx cBOД HЬIX OTЧ eTOB O

pacxoAax cpeAcTB, o6 ucnolHeHnH cMeTbr pacxoAoB .[yrran, nHofi 6yxranrepcrofi

H crarr4crHqecxofi oruErHocru, cBoeBpeMeHHo flpeAcraBnfler ee

ycraHoBJIeHHOM nopraKe B coorBeTcrBylouue opraHbl;

2) ocyuec, nnrer Har{ucJleHue H neper.ll4creHue HaJIoroB rz c6opon s

pernoua.nrHgfi u uec.rHufi 6roANerrr, crpaxoB6te B3HOCr,r B rggyAapcrBeHHble

eHe6roAxe'rxrIe tpongrt;

3) yЧacTByeT B ΠpoBcДcHИИ ЭКOHOMИ ЧCCKO「O aHaЛ И3a X03ЯИCTBCHHOИ

AerTeJrbHocTr,r ,(yrratr no AaHHbrM 6yxranrepcxoro yu6ra n orq$ruoctu B IIeJIrlx

BbrrBJreHr4' BHyrpHxo3rl{cTBeHHbIX pe3epBoB;

4) ocyulecrnnrer BHyrpeuHnfi QrzHaHconrt xoHtponb H ayAHr

Ca-



5

orHoureHr.ur orAeJIbHbIx onepauufi no BeaeHl'tto 6yxralrepcxoro yqera.

12. Lns peuIeHH, 3aAaql{ no opFaHH3auIrH I(oHTpon, 3a ueJIeBbIM t'l

3K6HOMH6IM pacxOAOBaHHeM AeHexHbIx cpeACTB Ii MaTePHEInbHLtx UeHHocrei e

,(yve Or.4en BbIloJIHrer cneAyloune Qyuxuuu:

l) opranrasyer n KoHTponupyer yv€r HMy[lecrBa, o6lsarelr,crs,

X03ЯИCTBCHHЬ IX oneparI14H, flocTynarcqHx ocHoBHbIx cpeAcTB, ToBapHo-

Marepr4€ur6HElx rlennocrefi 14 aeHexHblx cpeAcrB .(yrrl st ;

2) opraHИ 3yeT   pa3pa6oTKy   И   OcyЩ ecTBЛ eHИc   MepoΠ pИЯTИ Й
,

HanpaBneHHbrx Ha yKpe[JIeHIze Quuaucosofi Aucuunnuurr n l[yr'le;

3) rourponupyer co6nroAeHHe ycraHoBJIeHHbIx npaBlla npoBeAeHh,

r.rHBeHTapr.l3arlI,rH AeHexHblx cpeAcrB, ToBapHo-MarepHanbHLIx qeuuocrefi,

ocHoBHErx cpeAcrB, pacv€ror u nnardxuux o6rsarearcre;

4) o6ecnevuaae'r co6rrcAenue nra'rdxsofi .[Hcur,rnJlIlHbt;

5) o6ecneunnaer 3aKoHHocrL c ucaHtlfl c 6yxranrepcKoro 6anaHca

HeAocraq, Ae6r,rropcKoil, rpelnropcrofi 3aAoJrxeHHocTH r.r Apyrilx florepb;

6) npnruarrlaer Mepbr tro npeAy[pexAeHr,Ilo HeAocraq, He3aKoHHoFo

pacxoAoBaHH, AeHexHbrx cpeAcrB H ToBapHo-MarepnzlnbHblx ueHHocreft,

Hapyurenufi 3aKoHoAareJrbcrBa;

7) ocyurecrurrer KoHrponb 3a npaBHJIsHocrLIo pacxoAonannr $onga

onJlarbr rpyAa, ycraHoBJIeHLt, AoJlxHocrHbrx oKJraAoB, co6nrcaeHaq ru,arHofi,

Quuaucoeofi H xaccosofi AHcuHnJrrlHbr;

8) o6ecuevnnaer coxpaHHocrr, 6yxrarrepcKr,rx AoKyMeHron, oQopureuue

r4 cAar{y ux B ycraHoBneHHoM [opqAKe r apxun .(ytr,trt.

I 3. Oraen ocy[tecrBnrer uuue QyHrrlur.r B coorBercrBnu c ueJrrMH r,r

ga1aqaMr, ycraHoBneHHbIML Hacroclqnpr floloxenneM, B ToM r{HcJIe:

1) paspa6arurBaer r4Jur yqacrByer n parpa6orrce uopuarunuofi npanonofi

AoKyMeHTarIufi rro BonpocaM BeAeHr.r, Oraena;

2) ocyurecralrer pa3MeureHue u o6Hosnenue raH$opMauHu B pa3Aenax

oQlrqua-nruoro cafira, 3aKpenJreH[rr,rx sa OrAeror\a B coorBercrBnl.r c flopa4xorra

c,y

noAI'oroBKLI r.r pa3MeureHu, ltrQopnaaqrara o Ae.sreJrr,Hocra [ylau Ha



Poccuficr<oft @e4epauuu, opraHoB

AOJIXHOCTHrIX lUq, oprauuraqufi

Oraera;

MecTHo「 o caMoynpaBЛ cHИЯ, ИHЬIX OpFaHOB,

И 
「

paЖДaH Πo BoΠ pocaM ДeЯTeЛЬHocTИ

oSnqnamuou cafite;

3)ocyЩ CCTBЛ ЯeT ΠOД
「

oToBК y ΠpcДЛoЖCHИИ ΠO aКTaM ΠpoКypopcKOFO

pear[poBaHlr-s, Ha[paBJIeHHbIru n filruy tro BoflpocaM AerreJrbHocrH Or,qella;

4) ocyruecrrarer KoHTponb 3a Hc[oJIHeHI'IeM 3aKoHo.uarellbcrBa npu

ocyulecrBJreHl,tlt xogsfictseHsofi aet'relrsoc, u .I[nsl;

5) opranrasyer pa6oTy c 3anpocaMl'I u o6paureHuruu QegepaarHux

opraHoB nocyAapcrBeHHOfi s aCrH, OpraHoB rocyAapcTBeHnofi saacrH cy6texT oe

6) ocyruecrnlrer c6op, aHar:a3 H cI'IcreMarH3aII[Io uu$oprtaauIEra,

ueo6xoAnuofi Ant o6ecneqeul,L AerreJlbHoc'ru Or4ela;

7) uHnolnaer Qyuxquu, npeAycMorpeHulte floprgxorrl sgaHN4oAefictsrq

rornpax'ruofi cryx6bt ,{yrr,Gr ropo4cl(oro oKpyra Torrqrrl'I co crpyKrypHblMl4

no.upa3AeneHl'ItMtlannapara,ll;lrrlslropoAcKorooKpyraTonrrrru,KoHTpon['Ho-

cqe,nofi nararofi ropoAcKoro oKpyra Tonrrr-ra, eAnsofi KoMl'lccHefi no

ocyulecrBJI e HI,IIO 3aKynoK.

14.OTД eЛ   ocyЩecTBЛЯeT   ИHЬle

MyHИ ЦИΠaJIЬ HЫMИ  ΠpaBOBЬIMИ  aKTaMИ ,

KOHTpOЛ ЬHo―CЧeTHoЙ  ΠaЛ aTe  
「

opoД cКoFO

$yHxuulr

nopyqeHr4rMH flpeAceAarenrl,,{yr,.ru, pyronoAHrenf an napa'ra .{yrra u.

4. Pyrcono.ucrso OT Aelont

I5. Oraen Bo3t'JIaBJIrer HaqaJIEHHK Or.(ela.

16. Haqanrgux OrAela Ha3Haqaerc, Ha aoJlxHocrb Ha ycJloBl4flx

TpyAoBoro AoroBopa pacnoprxellueM npeAceAarerl f[yrr'ru I4II'I pyKoBoAHreJL

anflapara .Il;lrur,t, e cnflae nepeAar{H npeAce,rlarenertl ,I$ust pyKoBoAuren}o

aΠΠapaTaル MЫ C00TBeTCTByЮ Щ Иx ΠoЛHOMOЧ ИИ .

17. Pa6ornraxn O'rAena Ha3Haqalorct Ha AoJIxHocrL Ha ycnoBI'LIx

B  TOM

OKpyra

B COOTBCTCTBHH C

qrrcJre floloxenuelu o

Tolsrtru, a raKxe c

ブ `t

rpyAoBoro aoroBopa pacnoprxeHlreM npe,[ceaarelr f[yrvrsr I'IJIH pyKoBoaHreJL



annapara ,{yusr, n cnf{ae nepeAaqu npeAceAareneru filurt pyKoBoAHreJIIo

aΠΠapaTa月 レ MЬI C00TBeTcTByloЩ Иx ΠOЛHOMOЧ ИЙ.

18. Haqa.nrnux Oraera:

I ) co6rlo4aer r4 HcnoJrHrer rpe6onanur Koucru'ryunu Poccufict<o

@e4epaurau, 3aKoHoAareJrbHblx I,r HHblx HopMaruBHbIx arrog Poccttficxoi

@eaepauulr, Calrapcxoft o6lacru, MyHr.rL(unaJIEHbIx npaBoBbrx aKToB ropoAcKono

oKpyra TolrrrT u;

2) ocyruecranrer He[ocpeAcrBeHHoe pyKoBoAcrBo OrAelona u xecdt

nepcoHanbHylo orBercrBeHHocrb 3a BbrrroJrHeHue Bo3JIoxeHHbIx Ha Orgel sa.qav

И фyHKЦИИ,a TaKЖe COCToЯHИ e ИCΠ OЛ HИTeЛЬcКoИ ДИCЦИΠЛИHЬl;

3) ranparuanaer H noJryr{aer B ycraHoBneHHoM noprAxe uuQoprtrauurc,

aoKyMeHTbr H MaTepr.lan6r, ueo6xo.qurttsre An, ocyuecrBJleHHfl 3aAar{ u SyHxulafi

OrAena;

4) npunr.rrraaer pe[eHus LuH yLlacrByer B I,Ix noAroroBKe B npeAenax csoefi

KOMIIeTeHIIT,IH, yCTaHOBJTeHHOfi naCTOTUIUU fIOlOXeUUelt;

5) uoAnucsrnaer r,r Br,r3r,rpyer ,(oKyMeHTbr tro npeAenax csoefi Kor\anereHullH;

6)yuacrnyer B pa6ore rouuccttfi .{;ltrlu, coeeulaHl,Irx, pa6oqux tpyflnax u

Дpy「Иx opraHИ 3aЦИOHHЫ x MepoΠ pИЯTИЯx B ΠpeДeЛax cBoeИ  KOMneTeHЦ ИИ;

7)ocyuectnare, nepcleKTr.rBHoe r{ TeKylqee nJIaHLIpoBaHI,Ie pa6orrt

Or.qela, ocyruecrBnrer KoHlponr 3a BbrnorHeHHeM nJIaHoB pa6o'rsr Oraena;

8) parpa6arr,rnaer r.r BHocr,rr pyKoBoAurenlo annapara .ftrursr npegroxeHun

no coBeprrreHcrBoBaHr4ro AesreJrbHocru OrAera, no o6ecneqeHurc OTAera

Heo6xoAr.rMLrMr,r .{oKyMeHTaMrz, TexHar{ecKHMH cpeAcrBaMI,r;

9)o6ecneur.raaer BErnoJrHeHrre pa6orHr.rKalrn OrAela Hx AonxHocrrrr,Ix

o6esauuocreil;

l0) nogroraurr,rBaer u BHoclrr pyKoBoAr,rreJllo arrnapara,(ytat,l

npeAnoxeHl,L o HtrHaqeHuu Ha BaKaHTHyro AoJrxHocrb pa6o'ruuxon Or.4era, o

AonoJrHr,rreJIbHoM npo$eccuoualrHoru o6pasonauun pa6orHnxon O'rgela,

Πoo叩 eHИИ pa6oTHИ KOB OTД eЛa,o ΠpИMeHeHИ И ДИcЦИΠЛИHapHЬIx B3Ь ICКaHИИ К

\J .11
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I,r3MeHeHr,r AeHexHoro coAepxaHl,If, pa6orHHKoB OrAela B coorBercrBl'tl4 c

MyHИ ЦИΠa」IЬHЫMИ ΠpaBOBЬIMИ aКTaMИ ;

I I ) oprannaye'r co6rro,[esne pa6ornnxaun O'rrela nopv clyNe6nofi

ЭTИKИ
;

12) opranusyet n uecdt orBercrBeHHocrr ga co6lrc,4enue pa6orHI'IKaMlI

OrAena flpaBr.rJr BHyrpeHHero rpyAoBoro pacnoprlAl(a, ycraHoBJIeHHoro n .[lue,

u rpyAoaofi AI,IcuunnI,IH6I;

13) ocyuecrBnqer HHLIe npaBa H o6seanHocrl4 B coorBercrBlrl{ c

Aolxnoc'rurofi uncrpyruuefi .

I 9. 3anaec'ruteJlb HaqaJIbHI,rKa Or.qela:

l) auatusupyer AerreJlbHocrr Or4ela ,r noaroraBJluBaer flpeAnoxeHuq

no coBeprxeHcTBoBaHI4Io ero AeTTeJIbHOCTH;

2) nognucueaer AoKyMeHTbI B [peAenix cBoefi KoMIIereHIrI'Irl flo

nopyr{eHLI}o HaqaJIbHI{Ka O'rAela;

3) ocyruecrnnxer HHbIe flpaBa tz o6ssaHHocru B coorBercrBHu c

AOnxHOCTHOft nHC',rpyxquefi .

20.3a HencnoJIHeHI,re ru6o neuaAlexaulee l{cno,rtHeHue .[oJtxHocrHbtx

o6ssaHHocrefi, flpeAycMorpeHHr,rx Aorxuocrsofi nHc'rpyruuefi, HaqaJIbHHK

Or4era, 3aMecrureJrb HaqiIJIbHxKa Oraeaa, pa6o'ruuru OrAela Hecyr

oTBeTcTBeHHocTЬ  B C00TBeTCTBИ И c ДeИ CTByloЩ ИM 3aKOHOД aTeЛЬcTBoM

PyKOBOД ИTeЛЬ annapaTa,Щ yMЬI     
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HaЧ aЛЬHИK OTДeЛa

6yxΓaЛTepcKO「 O yЧ eTa И oTЧeTHocTИ

aΠΠapaTa月しMЫ
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