NNPEACEJATEJIb IYMbBI T'OPOJICKOrO OKPYTA TOJBATTHA

PACITOPA KEHHE

001094

{8 1. 10/ No (Of/—&;f/fé

06 yreepxaenuu [lonoxenns
00 oTaene AOKYMEHTAllMOHHOro obecneueHus
anmnapara Jymbl ropoackoro okpyra TonsaTtu

B cootBeTcTBHM co cTpykrypol Jymul ropojackoro oxpyra Tonbsitt VII
CO3bIBA, YTBEPXAECHHOW pemeHueM Jymsl ropoackoro okpyra Toaearty ot
21.11.2018 Ne 79, pykoBoactByscs PermameHroM Jlymbl TOpojcKOro okpyra
TonparTH:

I. ¥YrBepaute Ilonoxenwe 006 oThaene JOKYMEHTALMOHHOrO olecrieyeHust
annapara J[yMbl ropoAICKOro okpyra TONBATTH COrIacHO MPHIOKEHHIO.

2. HayanbHUKY oOTAena AOKyMEHTallHOHHOro obecneveHus anmapara J{ymbl
ropoackoro okpyra Tosmesitt  MapresHoBoit T.M. npuBecTH MOMKHOCTHbIE
MHCTPYKLHH PabOTHUKOB OT/1€J1a B COOTBETCTBHE C HACTOSILIHM PACTIOPIKEHUEM.

3. IIpuU3HaTh YTPaTUBLIMMU CHITY:

- pacnopsbkeHve rpeaceaarens Jymel ropoackoro okpyra ToiabaTrd ot
05.042013 Ne 01-14/13 «O6 yreepkaenuu I[lonoxenus 06 oruese
JAOKYMEHTaUMOHHOrO obecnedenus annapara JyMel ropoJckoro okpyra TonbsrTiy;

- pacnopskeHue npeaceparens Jyme! ropoackoro okpyra TonesaTTH o1
01.09.2014 No 01-14/22-1 «O BHeceHWM M3MEHEHHI B OTHEJILHELIE IIPABOBLIC AKThI
npeacenatens JlyMol ropoackoro oxkpyra ToabarTim.

4. Hacrosmee pacnopsoxenue Berynaer B cuiry ¢ 01.01.2020.

5. KoHTpONL 3a BLITOJHEHMEM HACTOAILETO PACHOPSHKEHUS BOIOWKMTL Ha

pyKoBojuTens annapara JlyMsl ropoackoro okpyra Tonbatru H.A.Mutpodanosy.

//-

IIpencenarens Jymbl ((/ / H.N.Ocrynun



[Ipunoxenue
K pacn é)smcenmo ,uce)xaTemx B

or 4. /2 A0 0/’07? £13

TTOJIOXKEHHE
06 oTIene JOKYMEHTaUHOHHOTO 0GecneYeHus
annapara JIyMel ropoackoro okpyra TonssaTTH

1. Obue nonoxeHus

1. Otnen poxkymeHranuoHHOro obecnedenns (ganee - Otnmen) spmsercs
CTPYKTYPHBIM NofpasjelieHneM amnmapara J[ymsl ropojackoro okpyra ToneaTTu
(manee - Hyma).

2. Oraen HenocpeACTBEHHO MOMYHHAETCS PYKOBOAHTEIO annapata JlyMel.

3. Otnen B CBOEH JIEATENEHOCTH PYKOBOACTBYeTC KOHCTHTYynHEH
Poccuiickoi ®ejepanud, 3aKOHOAATENbHBIMH H HHBIMH  HOPMATHBHBIMH
npaBoBeiMH  aktamu  Poccuiickoit  ®egepaumu, Camapckoit  obnacry,
MYHHLHUNQJILHBIMH TPAaBOBbIMH aKTaMH TOPOJCKOro oxpyra TONBSTTH, B TOM
qHcie Ycrasom ropoiackoro okpyra Tomesrrd, Pernamentom Jymsl,
[TonoxenneM o6 anmapare J{ymsl, HacTosmum [TonoxeHueM.

4. B3auMOOTHOMIEHH:A Orpena c JIpyTHUMH CTPYKTYPHBIMH
NoApasfieiecHHAMH anmnapata Jymbl OCYMIECTBISIOTCA B COOTBETCTBHM ¢
Permamentom [lymsl, IlonoxenneM o6 anmapate JymBl M JpyTHMH
MYHHIMIIAIBHBIMH IIPaBOBEIMH aKTaMH TOPOACKOTO oKpyra TonbsTTH.

5. Ilonoxenue 06 Ortmene paspabaTeiBaeTcs HadalbHHKOM OT/ena,
COTNIACOBEIBAETCH  PYKOBOLUTENEM anmapara JlyMBl H  yTBepXKmaercs
pacnopsbkeHHeM npeacenarens JyMel.

6. Hacroamee IlonoxeHHe H3MEHseTCS B COOTBETCTBHHM ¢ W3MEHEHHEM
ueneit, 3a1a4 1 QyHKIMH, NpaB H OTBETCTBEHHOCTH, BO3JIOXEHHBIX Ha OTae.

7. Otaen uMeeT Kpyriyio mevars ¢ 0003HaYeHHEM CBOESTO HaHMEHOBAHHUS
M IOITaMNbl, HCHONB3yeMble B coOTBETCTBHH ¢ [lomoxenwem o mnopsjke

HM3TrOTOBIICHHSA, y4€Ta, HCIIOJIb30BaHHA, XpaHEHUS H YHHYTOXCHHA nevareid H
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TamMnoB B JiyMe roponckoro okpyra TOJNBSTTH, YTBEpKACHHEIM PaCTIOPIKEHUEM

npencenatens Jymel.

2. OcroBHBIe UenH U 3agaun Otaena

8. OcHoBHOI Henslo AeaTensHocTH OTHENa ABIASTCH JOKYMEHTAIlHOHHOE
obecnevenye aeATeNLHOCTH JlyMEl.

9. JUi1 pocTHxeHHs mocTaBieHHOM wuenu OTHen pemiaer cleayrourte
3a7a4yM 10:

1) opraHMzanMM M BEJEHHIO CHCTEMB! JOKYMEHTALMOHHOTO 00ECIeueHH s
YUPABII€HAS HA OCHOBE NPHMEHEHHS COBPEMEHHBIX TEXHHYECKHX CpPEICTB,
METOAHYECKOMY DYKOBOACTBY H KOHTPOJIO 3a COGIIOJEHHEM YCTaHOBJIEHHOIO
nopsitka paboTsl ¢ JoKyMeHTaMH JlyMbr;

2) obecreyeHHIo CBOGBPEMEHHOTO PacCMOTPEHHA YCTHBIX H NMHCBMEHHEIX
ofpamienuii rpaxaaH, OpraHM3alMi M OBLIECTBEHHBIX o0BeNiHeHHH,
apeCoBaHHBIX INpeacenaTemo J{yMbl, B TOM ynciae obpalmeHuii, nocTymHBLIMX
Mo MHQOPMAUHOHHEIM CHCTEMaM OOLIEro MONb30BaHMA (Hanee — oOpallenus);
00eCIeYeHnIo CBOEBPEMEHHOTO PACCMOTPEHHS YCTHBIX M ITHCHMEHHBIX 3alpocoB
TpaxXiaH, OpraHu3aliH ¥ oGIIEeCTBEeHHBIX 00BEIMHEHHH, B TOM YHCIIE 3aIPOCOB B
BHAE 3JICKTPOHHOIO NOKYMEHTa, O NpeJOCTaBIeHHH HHGOPMalHH, Kacaiolmeics
AeATeNbHOCTH JlyMEl (fanee — sanpockr);

3) obecnevenuto meATeNsHOCTH npexcenatens JIyMBl, 3aMecTHTeneif

npeaceatens yMbl, pykoBonuTens annapata JlyMbr.

3. OcHoBHble dpynxuun Ornena
10. ns  pellleHHs 3afjadd 0[O OpraHW3allHM M BEJICHHIO CHCTEMbI
AOKYMEHTALIHOHHOTO ~ O0ECIICYEHHA YIpaBleHHs Ha OCHOBE IPHMEHEHHS
COBPEMEHHBIX TEXHWYECKHX CPEJCTB, METOAHYECKOMY PYKOBOJCTBY H KOHTPOJIO
3a cO0MIOZIEHNEM YCTAHOBIEHHOTO MOPsIKA paGoTHI ¢ nokyMeHTaMu Jlymel, Otnen
BBINOJTHAET ClEAYIOIHEe GYHKIHH:
1) oprammsyer emunyio cucremy AoKyMeHTooOopoTa  JyMEl ¢

UCIIONIL30BAHHEM ~ aBTOMATH3MPOBAHHBIX  (KOMIBIOTEPHBIX)  TEXHOJIOTHi
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TOArOTOBKH M 00paGOTKH NOKYMEHTOB, (POPMHPOBAHHME H MOMACPKAHME eaHHOMN

6a3el JaHHBIX 0 NOKyMeHTaxX J[yMEl;

2) dopmupyer wuHpOpMauMOHHBEIE ©0a3Bl NAaHHEIX Ha cepeepe H
opunmansHoM calite JlyMbl O TNPOEKTAM peINCHHH, BHIHOCHMBIX Ha
paccMoTpeHue JlyMbl, MPHHATHIX perneHnit JyMmsr;

3) ysactByer B pa3paGoTKe M BHENPEHHH  HOPMATHBHBIX,
PeTIaMEHTHPYIOIMX M METOAWYECKHX MJOKYMEHTOB IO COBEpILUEHCTBOBAHHIO
JOKyMEHTaHOHHOT0 obecnieueHus J{yMbl;

4) CBOEBPEMEHHO HANpABIACT HOPMATHBHEIE IPABOBbIC AKTEI HAyMEl, B TOM
HHCIIC IIpaBOBBIE aKTHI MpeAacenaTens yMel, HOCALME HOPMATHUBHBIA MPaBOBOiL
XapaxkTep, H NPOEKThl HOPMAaTHBHBIX INPaBOBBIX aKTOB JIyMbl, B TOM YHCJe
NPOCKTBl MNMpaBOBRIX AaKTOB mnpeAcenatens Jlymbl, HOCAIIHME HOPMAaTHUBHBII
NpaBOBOH  Xapaktep, B mnpokypatypy r.Tomsartd s IIPOBE/ICHUA
AHTUKOPPYMUHOHHOH SKCHEPTH3EI, 4 TaKKe pasmémaer Ha caifre JlyMbl pOeKTHI
HOPMaTHBHBIX MNpaBOBLIX akToB JyMel 1On4 1[poBefeHHMs HE3aBHCHMu
AHTHKOPPYNIHOHHOM 3KCIIEPTH3EI,

5) CcBOeBpeMEHHO HanpaBJIAeT NPUHATHIE pemenns JlyMbl Ha NONNKUCAHKE K
OIyO/IHKOBAaHHE TJIaBe€ FOPOACKOro Okpyra TONBATTH, OCYIIECTBISET PacchUIKY
peiuenuit [lyMbl H ADYTHX NOKYMEHTOB B COOTBETCTBHH C PEECTPOM PACCHLIKY;

6) OCYIIECTBISET KOHTPONb 3a coOMOfeHMeM Topaaka paGoTs ¢
AOKyMeHTaMH JlyMbl, HX NPOXOXIEHHEM H CPOKAMH HCTIOMHEHHS B COOTBETCTRBHH
¢ (elepanbHEIM 3aKOHONATENLCTBOM, PermamentoM JlyMmbl, HHetpykiumeit no
AENONpPOH3BOACTBY JyMbl;

7) pa3spabaTeIBaeT NPOEKTHI IOCTAHOBNEHHH, PaCTIOPKEHHIE npeacenarens
Hymsl, pacniopskeHMi pykoBoauTensi anmapara JlyMbl o BONpPOCaM BeACHHA
Ornena;

8) yYacTBYeT B COTIACOBAHHH NPOEKTOB IIOCTAHOBJCHHUH H pacrtopsKeHUR
npeacenatens Jlymsl, pacnmopsKeHMH pYKOBOAMTENs —ammapara JdyMe1 10
BOMpOCaM OpraHM3alMH  JAeATeNBHOCTH J[yMBI Ha mpeaMeT COOTBETCTBHA
obopMIeHHs NpoeKTa TpeGoBaHUAM VIHCTPYKLMH 110 ACTIONPOH3BOACTBY JyMbl,

9) paspabateiBaeT HOMEHKJATYpY Aen JlyMbr;



5
10) opraHusyer XpaHeHHE, KOMIUIEKTOBaHHME, Y4YET, HCIONb30BaHHE

JOKYMEHTOB, COCTaB KOTOPBIX MpeJyCMOTpeH HOMeHknaTypod nen dymsl, M
MOAroTaBiHBaeT HOOKYMEHTHl K IepeAade Ha [OCTOAHHOE XpaHEeHHe B
COOTBETCTBHH CO CPOKaMH M TpeOOBaHMSMH, YCTaHOBJIEHHBIMHM DeacpanbHOH
apXHBHOM Ciy00#, opraHamu ympaBleHHs apXuBHhIM Jenom (CamapcKow
00J1aCTH, MYHHLMNAJbHBIMH TPAaBOBBIMK aKTAMH MOPOACKOro Okpyra TolbsTTH;

11. JInsg peleHHs 3aaa4u 1o obecneyeHno CBOSBPEMEHHOIO pacCMOTPEHUA
YCTHBIX ¥ TMHCbMEHHbIX 0OpalleHuil rpaxkaaH, OpraHM3alMi H OOLIECTBEHHBIX
obbenvHeHrH, agpecoBaHHBIX npeacenarTento Jymbl, B TOM 4Hcie obpallieHuH,
MOCTYNHBIIKX MO MH(POPMAlMOHHBIM CHCTeMaM OOMIETO MONs30BaHus (najee —
obOpaitieHust); o0ecrnedeHUI0 CBOEBPEMEHHOI0 pACCMOTPEHUs YCTHRIX H
NUCbMEHHBIX 3alpOCOB Ipa)dAaH, opraHu3aivid 1 oOLEeCTBEHHBIX 00heNMHEHHI, B
TOM YHCJE 3alpOCOB B BUJE DJJIEKTPOHHOTO AOKYMEHTa, O MNpEeACCTaBIEHHH
uHbopMauH, Kacawollekcs AedrenbHoctd Jymel  (manee — 3anpockl), Otnen
BBITIOJIHAET CNEAYIOIKe GyHKIMHU:

1) obecneunBaeT cBOEBpEeMEHHOE pacCMOTpeHHe ofpalleHH# M 3arpocoB,
HanpaBJeHHe oOpalleHuil 118 pacCMOTpPEeHHS B COOTBETCTBYIOLUME OpPTraHsl
rOCyJapCTBEHHOH  BNACTH, OpraHbkl MECTHOIO  CaMOYIpaB/€HHS, WHbIM
AOIDKHOCTHBIM JIHUAM, B KOMIIETEHLHMIO KOTOPBIX BXOAUT pElIeHUE BONPOCOB,
OTBETOB 3A5BUTEIISM;

2) OpraHM3yeT MOATOTOBKY M TNpPOBEJEHHE JIMYHOrO MNpHéMa rpaxaaH,
NpeACTABUTENIEH oOpraHMzauMid W o0IecTBeHHRIX o00beaMHEeHUA (nanee -
3aABUTENM) fpexncepareneM Jlymel; opraHuzyerT NOArOTOBKY W TpOBeJEHHE MO
NOpy4YeHHIO npexnceaatens JyMbl THUHOIO NMpuéMa 3asiBUTENEH  3aMeCTHTCIISMH
npeaceaarens Jymsi;

3) oCyLIeCTBASET N0 NOpy4YeHHIo npescenartens Jymel cbop, obobuieHue u
aHanu3 HHQOPMALMM O pPe3yNbTaTax PacCMOTPEHHs oOpallleHHi M MPUHATBIX IO
HUM Mepax KOMIETEHTHBEIMH OPraHaMH M0 PEIeHHIO BOMPOCOR, MOCTABIECHHLIX B
obpaitenusx;

4) ocyllecTBAAE€T KOHTpPONL 3a& coOmoAeHHeM TOpAAKA H  CPOKOB

paccMOTpEHUs OOpallleHHiH W 3aMpoCoB;
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5) ocywecTBiseT aHanu3 ¥ 0000uieHHE BOIPOCOB, MNOCTABIECHHBIX

3asBHTENAMM B OOpAllEHHAX W 3amnpocax, MOAroTaBIHBAcT HHQOPMALMIO IS
pasMeIleHHA Ha obuLManbHOM caiTe JlyMbl, OCBEILEIOIIYIO HTOTH PACCMOTPEHHS
oOpalleHH#t | 3ampocoB, OCTYNUBILKX B JlyMy;

6) obecrnieunBaer MHGOPMAUMOHHOE B3aUMOJAEHCTBHE C OOIIECTBEHHBIMH
NpHEMHBIMU AeyTaToB JlyMel.

12. [nsa peuleHus 3afa4yd 10 oOECNEqeHUIO NEATENBHOCTH MpeacenatTens
JlyMmbl, 3amMecTuTenel npencenarens JyMsl, pykoBoautens annapata Jlymel (nanee
— pykoBoauTesnn) OTHesN BBINOAHAET cleaylomne QyHKIMH:

1) opranusyer paboTy C [JOKYMEHTaMH, [MOCTYMAIOWIMMH Ha HMs
PYKOBOZHTENeH; oOecreyrBaeT pPYKOBOAMTENCH HHGpOpMaLMeR; OCYLECTBIACT
KOHTPOJIb 3a HCIIOJIHEHHEM TIOPYUEHUH pYKOBOAHTENECH;

2) ydyactByeT B pa3paborke MM OpraHusyeT pa3paboTKy NpOeKTOR
NpPaBOBLIX A&KTOB, AHAJIHTHYECKHX CMpPaBOK, MaTepHalioB, NOKJIAJ0OB M HHBIX
JOKYMEHTOB I10 [TOPYUEHHIO PYKOBOJHTENEH;

3) ofecnevnBaeT CBOEBPEMEHHOE AOBEJEHHE 0 CBEACHHS PYKOBOAHTENEH
undopMaluy, TNOJAy4YeHHOH 1O  KaHajam  CBA3M,  CO3MAaéT  yCIOBHA,
crniocofcTByroume 3hekTUBHOH paboTe pyKOBOIUTENEH;

4) yyacTByeT B  OpPraHM3aLMONHBLIX  MEPONPHATHAX,  3acelaHusx,
COBELIAHUAX [10 NIOPYUEHUIO PYKOBOAUTEIIEH;

5) ofecneynBaeT opraHu3alMio Npuéma pyKoBOAUTeNEM AeMyTaToB [lyMbl,
paboTHHKOB [[yMBI M MHBIX ITOCETHUTENEH;

6) y4acTByeT B INOJArOTOBKE MEpONPHUATHH T[PH  OCYIIECTBJICHHH
PYKOBOAKTEJIEM MPEACTABHTEIHCKUX PYHKLIMIA.

13. Otmen ocylwecTBIAeT HWHBIE (PYHKUUH B COOTBETCTBHH C LIEJSAMH U

3a/la4aMi, YCTaHOBIEHHBIMM HacTOAIMM [lonoxeHueM, B TOM YKCe:

1) ocyuiecTBASET MOAMUCKY Ha NMEPHOAUHECKHE MMeYaTHbIE U3AAHNS,

2) opraHuzyer paboThl MO UCNIONB30BAHMIO YCIIYT OYTOBOH CBA3M;

3) oCYyLIECTBNAET PETUCTpalMIO, Y4ET W XpaHeHue 3awoveHHbIX Jlymoi
MYHHULMNANBHBIX KOHTPAKTOB, AOTOBOPOB;

4) pazpabaTbIBaeT WM y4yacTByeT B pa3paboTke HOpPMATHBHON MpaBOBOH
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JOKyMEHTalMH 10 BorpocaM Beehua Oruena;

5) OCyLUECTRISET pa3MelleHHe H oOHOBICHHe HH(OPMalWH B pasfienax
odHIHaNBHOTO caiiTa, 3aKperieHHbix 3a OTaenom B COOTBETCTBUH ¢ [lopsaakom
MOJTOTOBKM W pasMeleHus HMHQOPMAlHH O JeATeNbHOCTH Jlymbl Ha
oduLKaNLHOM CalTe;

6) OCYLIECTBISAET MOATOTOBKY MpPEMJIOKEHUH MO aKTaM IpOKYPOPCKOro
pearnpoBaHHs, HarpasieHHbM B [lyMy 1o Bonpocam aeatensHocty Otaena;

7) opranusyer paboTy ¢ 3ampocaMd W oOpalleHHMsMH (enepaibHbIX
OpPTaHOB I'OCYAapCTBEHHON BIIACTH, OPraHOB rOCYIapCTBEHHOH BlacTH CyObeKTOB
Poccuiickoit denepaiiny, OpraHoB MECTHOTO CAMOYIIPABJIEHHs, WHBIX OpraHoB,
NOIDKHOCTHBIX JIMIl, OpPraHW3alMid M TIpakAaH 10 BOIPOCaM JAEATETbHOCTH
Ornena;

8) ocyuiectBiger cOOp, aHaNHM3 M CHCTeMaTH3aLu:o0 HHGOpPMalMH, |
HeoOxoauMoi Ana obecrneyeHus aesTenbHocTH OTHena;

9) seimonHseT QYHKUMH, TpexycMoTpenHble TlopankoM B3aHMOJEHCTBHS
KOHTPaKTHOH cnyxOnl Jymer roponckoro okpyra TompTTH €O CIPYKTYypPHBIMH
nojpasziefieHusMH anmapata JlyMel ropoAckoro okpyra TONBSTTH, KOHTPOJBHO-
CYETHOM manaroi ropoackoro okpyra TOALATTH, €IMHOH KOMMCCHEH 1O
OCYILECTBIICHHUIO 3aKYTIOK.

14. Otmen ocyniecTBiseT MHble (QYHKIMH B  COOTBETCTBHMH €
MYHHLHNAIbHBIMH NPABOBBIMH aKTaMH, B TOM 4yucie [TonoxeHneM 0 KOHTPONLHO-
CUETHOH manate ropoAcKOro okpyra TOJRATTH, & TaKXKe ¢ MNOPYUCHUAMH
npeaceaatens Jlymel, pyKoBoguTens annapata Jlymsl, 3aMeCTUTENS PyKOBOAUTENS
annapara JIyMmal.

4. Pykxosoacteo Orzienom

15. Otaen Bosrnaenser HayaisHUK Oraena.

16. Hauanpauk OTaena HazHavaeTcs Ha JOJKHOCTL Ha YCIIOBHAX TPYZLOBOTO
J0rOBOpa  pacnopsxeHuem npexcefarens  Jymbl  MAM pacriopsiKeHHEM
pykoBoauTensa ammapatra Jymbl, B clydae nepeaadd npenceiarenem JHymsl

pyKoBoauTeno annapara JlyMsl COOTBETCTBYIOIIMX TOJHOMOYMIA.
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17. PaGortumxku Oraoena HasHa4yalOTCA HA HOMMKHOCTh HA YCJIOBHSAX

TPYAOBOrO JOrOBOpa pacriopskeHyieM npeacenartens JlyMbl Wil pacropskeHHeM
pyKoBOAUTENA annapata Jlymbl, B cioydae nepenauu npeicenareieM [lyMmel
PYKOBOJIMTEIO anmnapara J[yMbl COOTBETCTBYIOIIMX MOJHOMOYHA.

18. Hauansauk Otaena:

1) cobmopaer u wucnonHser TpedoBaHus KoHcTUTYynuH PoOCCHHACKOM
Penepanny, 3aKOHOJATENbHBIX M HMHBIX HOPMATHMBHBIX aKTOB Poccuickoi
Mepepaunn, Camapckoil obnacTy, MyHHUHMNANBHBIX MTPABOBBIX AKTOB TOPOACKOro
okpyra ToJbsTTH,;

2) OCYLIECTBIIET HENOCPEACTBCHHOE PYKOBOACTBO OTaenoM M Hec€r
MEPCOHANIBHYIO OTBETCTBEHHOCTD 3a BbINOJHEHHE BO3IOXeHHsIX Ha O1len 3a1a4 1
(bYHKIHI, a TAK)KE COCTOSHHE UCMONHUTENBCKOH Aucuuniuasl B Otaene;

3) opraHM3yeT MepcrneKTHBHOE H TeKyllee nmnanupoanue pabotel OTaena,
OCYLIECTBNIAET KOHTPOJIB 32 BBINOJHEHHEM ItaHoB paboTel O1aena;

4) 3anpalllMBaeT M TIONy4YaeT B YCTAaHOBACHHOM TIOpAAKE OT OpraHoB
MECTHOTO CaMOYIpPaBlEHNA, MYHHUMIIANBHBIX TNPEANPUATHH M y4YpexZeHHH
HHOpMaLHIO, JOKYMEHThl W MaTepuaibl, HEOOXOAUMBIE ISl OCYLIECTB/ICHHS
3afa4 ¥ pyukuuit Otaena;

S) MmOANMCHIBAET U BUUPYET AOKYMEHTH! B [IPeeNax CBOSH KOMIETEHLIHH;

0) 3aBepseT KOMWW peuieHHi JlyMbl, MoCTaHOBIEHUH (pacnopsxeHui)
npeaceaarens Jymbl, pacrnopsikeHHi pykoBoauTeNs anmnaparta JlyMel M HHBIX
IJOKYMEHTOR B TIpeJieNiax CBOeil KOMIETEHLIUY;

7) yuactByer B pabore komuccuil Hymsl, Cosera [yMbl, coBellaHUsX,
pabounx rpynnax u Apyrux OpraHu3alHOHHBIX MEPOMNPUATHAX B NpeAesax CBOCH
KOMIIETEHLMH;

8) yuwactByer B ofecneudeHMH padOThl OOLIECTBEHHOH KOMHCCHH IO
NpeABapUTEIbHOMY  PpacCMOTPEHHIO XONaTalWCTB O MPUCBOGHUH  3BaHUS
«[loueTHBIH rpakAaHUH ropoacKoro okpyra TonbaTTHY;

9) obecneunBaeT BhIMONHEHUe paboTHukamu (OTaena KX AOIKHOCTHBIX

00513aHHOCTEH;

Y a
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10)ogroTapnaMBaer W BHOCMT — pykoBojuTeNio  annapata  Jlymel

Tpe/IOKeHHs. O Ha3HAYEHMH Ha BAKAHTHYIO AOMKHOCTH paborHukos Otaena, o
JOTIOTHUTENBHOM npodecCHOHANTBHOM o6Gpa3oBaHuH, MOBBILIEHWH
kBaTHDHKALMK, CTAXHPOBKe paborHukoB Otaena, MOOWPEHHH pabOTHUKOB
Otzena, 0 NPUMEHEHMH AMCUMILTMHAPHBIX B3BICKAaHUH K pabothukam Otaena, o
BHECEHHU H3MeHeHWH B wTatHoe pacnucande Otnena, 06 U3MEHEHHH HEHEKHOrO
cogepxkanus paboruuxos Otaena B COOTBETCTBAM € MYHHLHMNAIbHBIMH
[PaBOBHIMH AKTaMH;

11)opranusyer cobmoznenue pabotnukamn Otzena HOpM clyxebHoi
3THKH;

12) opraHusyeT ¥ HecET OTBETCTBEHHOCTh 3a cobmoneHue pabOTHHKAMH
Ort/iena npaBAI BHYTPEHHENO TPYAOBOIO pacnopa/ka, yCTaHOBNEHHOro B Jlyme, u
TPYAOBOH AUCUHILIHHEI,

13) ocymiecTBaser HHBle nNpaBa 4 O0A32HHOCTH B COOTBETCTBHH €
JODKHOCTHON HHCTPYKIIHEH.

19. 3a HeucrnonHenne MO0 HeHajJexallee HCMOJHEHWE IOJKHOCTHBIX
o6s3aHHOCTEH, TPEAYCMOTPEHHBIX JAOKHOCTHOM HMHCTpYKUMEH, HadalsHHK
Otnena, ¥ paborHuku OTAena HeCyT OTBETCTBEHHOCTh B COOTBETCTBHH C

I[CFICTBy]-OH.lHM 3aKOHOJATENBCTBOM,

HauaneHHK OTAENa

AOKYMEHTALMOHHOrO odecrneyenus L
anmnapara JlyMsl %_ T.M.MapTtbsiHoBa
COI'’TACOBAHO
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